Instructions for Completing Course Outcome Rubrics (12/12/08)
1.  Develop an assignment for all students to complete with performance indicators that can be quantitatively evaluated per the rubric in the assigned outcome assessment form.  This assignment can be homework, an exam, a quiz, a project, or a personal interview.  One assignment, if appropriate, can be used to evaluate more than one outcome or performance indicator.

2. For each student, put a checkmark by the item in each row of the performance indicator rubric (attached form is an example).  For the entire class, count the number of students in each category (Don’t meet, meet, exceed expectations) for each performance indicator and place the results for the class in Table I below (this table will also be emailed to you to fill out electronically at the end of the semester, to return to Brad).

3. Determine the overall rubric score for each student (equation at the bottom of the Outcome rubric form).

4. Using the range <2.5 is don’t meet, 2.5 to 3.5 meet, and >3.5 is exceed, count the number of students in each category overall and place the data in Table II (this will also be emailed to you to fill out in electronic form at the end of the semester).

5. Attach a poor, average, and good completed copy of the assignment to this sheet and place in the assessment folder for the semester (eg., Spring 09) in Joy’s office.

Table I: Performance Indicators

	Performance Indicator
	Total Number of Students
	# Don’t Meet
	# Meet
	# Exceed

	I
	
	
	
	

	II
	
	
	
	

	III
	
	
	
	


Table II: Overall Class Outcome

	Average Score
	# Don’t Meet
	#Meet
	#Exceed

	
	
	
	


